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Discipline Policy 
 
The staff and students of Elderberry Elementary School are proud of our school.  As a staff, we are committed to 
providing a safe, secure, and orderly environment for one another. The Discipline Plan has been developed at Elderberry 
based on PBIS, or Positive Behavior Interventions and Supports, for the students’ safety and to help them develop 
self-discipline and responsibility.  
  
Parents, school staff, and students work together to maintain a safe, secure, and orderly school. Shared cooperation and 
expectations between home and school will ensure that each student reaches his/her fullest potential.  The purpose of the 
school Discipline Plan is for each student to be responsible for his/her own behavior.  We also want children to be aware 
of both positive and negative consequences they can expect for positive and negative decisions. 
​ ​ ​ ​         

BE A CHAMPION! 
​  

Champion Pledge 
  

“Champions are respectful, responsible, honest and strive for academic excellence!”   
  

 
CHAMPION CHARACTER AND BEHAVIOR  
Champion Behavior is all about trying your very best, making good choices and learning from mistakes! Elderberry 
Champions are: 
  

1. Respectful 
2. Responsible 
3. Honest 
4. And Strive for Academic Excellence 

  
ELDERBERRY POSITIVE BEHAVIOR - INCENTIVES/REWARDS 
*Individual and Classroom rewards will be determined by school staff and include: 
  
Academics:  

Honor Roll Celebration Each Trimester 
 
Attendance: 

●​ Perfect Attendance Certificates and Rewards 
●​ Strive for 5 – individual rewards 
●​ Monthly Grade level competition  
●​ Monthly upper and primary grades competition 

 
Behavior 

●​ Champion Tickets 
●​ Class and Champion Shout-Outs 
●​ Student Store 

​                                        
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THREE STEP APOLOGY 
Sometimes we make mistakes/poor choices and hurt others by our actions or words.  In these cases, an apology would be 
in order.  Follow these 3 simple steps when apologizing to others: 

    1.   State specifically why you are sorry.   
    2.   Make a commitment to never make that same mistake or poor choice again. 
    3.   Ask the person for forgiveness. 
 

BEHAVIOR REFERRALS AND LEVEL CONTRACTS 
Students will receive an Office Discipline Referral (ODR) if they have violated a school and/or classroom rule. These 
rules, written on the referral, were established to help facilitate a safe campus and safe learning environment for all. Office 
Discipline Referrals are NOT, in themselves, part of a student’s permanent record. If your student receives an ODR, please 
take the opportunity to talk with your son/daughter and explain the importance of following established/expected school 
behaviors. Please sign and return the white copy of the Office Discipline Referral to the teacher. Infractions of rules are 
categorized as Minor or Major on the Office Discipline Referral.  
 
 
Minor Infractions: Three Office Discipline Referrals for Minor Infractions will trigger a Major ODR I 
Conference/Contract, and two more ODRs after that will trigger a Major ODR II Conference/Contract. Two more 
Behavior Tickets after a Major ODR II will trigger a Major ODR III Conference/Contract. Minor Infractions, which may 
result in detention or other appropriate consequences, could include:  
​ 1. Rough Play 
​ 2. Not following rules/directions 
​ 3. Use of foul language 
​ 4. Rudeness to others 
​ 5. Misuse of equipment 
​ 6. Enforcement of classroom discipline plan 
  
Major Infractions: The Elderberry School Staff reserves the discretion to place a student on a Major ODR 1 contract 
after one Office Discipline Referral for a Major Infraction and Major ODR II after an additional ODR for a Major 
Infraction. A student can be placed on a Major ODR III contract if they receive one more ODR for a Major Infraction 
while already on a Major ODR II contract. Major Infractions are behaviors which violate the California Education Code 
section 48900 and will result in immediate action including detention, possible removal from the playground or 
classroom, ODR conference, administrative action, and/or suspension/expulsion. Major Infractions could include: 
​ 1.  Fighting or threatening others 
​ 2.  Disrespect to adult 
​ 3.  Racial Discrimination or sexual harassment 
​ 4.  Destruction or theft or school or personal property 
​ 5.  Possession of dangerous object 
 
SCHOOL RULES 
All school rules and expectations apply during regular school hours and also: 1. During school–related activities taking 
place on/off campus and during or outside of class time. 2. When students go to and from school. 3. During the 
after-school programs. Any student/child whose behavior or manner of dress/appearance disrupts or potentially can 
disrupt school activities, per admin discretion, will be subject to disciplinary action. Any adult whose behavior or manner 
of dress/appearance disrupts or can potentially disrupt school activities, per admin discretion, will be prohibited from 
campus and/or school activities. 
  
DUE PROCESS -PROGRESSIVE DISCIPLINE (ODR or Office Discipline Referrals) 
The Elderberry School Behavior Plan includes a 3 –Level system of due process which would lead to Suspension and/or 
Pre–Expulsion. Each teacher will review with parents the classroom management system, rules used, and the behaviors or 
process (ODR-Office Discipline Referral) that will trigger or initiate a Major ODR I, II, and III . The ODR Process re-sets 
at the beginning of each trimester with the exception of students who have been suspended during the year.    
  

Major I ​ A Major ODR I is a student-teacher conference/contract with a copy of the contract sent home to be 
signed by the parent and returned to the classroom teacher. A follow up telephone call will result if the 
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note is not returned. 
Major II​ A Major ODR II is a student-parent-teacher conference/contract. 
Major III ​ A Major ODR III is a student-parent-teacher-administrator conference/contract.  

  
*NOTE*   ANY SERIOUS OFFENSE AS LISTED IN EDUCATION CODE 48900 MAY BY–PASS Major ODR I 
AND Major ODR II. SCHOOL ADMINISTRATORS MAY SUSPEND FOR UP TO 5 DAYS FOR EACH 
SUSPENSION PERIOD. 
 
WELLNESS ROOM 
In order to maintain a standard for safety in our classrooms, Elderberry has added a Wellness Room to provide a safe 
space for students to reflect on their behavior, regroup, and prepare themselves for re-entry to the classroom. Students who 
pose a safety risk to themselves or others may be assigned to the Wellness Room.  
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Basic Dress Guidelines / Prohibited Items 
 

Parents have the primary responsibility to see that students are properly attired for school.  School district personnel have 
the responsibility of maintaining proper and appropriate conditions conducive to learning.  We are asking your 
cooperation regarding conformity to the following dress guidelines for students: 

1.​ Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, 
obscene, profane, or sexually suggestive, or which promotes the use of alcohol, drugs, tobacco, or other illegal 
activity. 

2.​ Appropriate shoes must be worn at all times. [Thongs, backless, or open-toe shoes or sandals are not appropriate.  
Shoes must be securely fastened.] 

3.​ Hats, caps, and other head coverings shall not be worn indoors. 
4.​ Hair may not be sprayed by coloring that would drip when wet. 
5.​ Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 
6.​ Gang-related apparel is prohibited.   

The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health 
condition, or other circumstance deemed necessary by the principal or designee. In addition, the principal or designee may 
impose dress requirements to accommodate the needs of special school activities, physical education classes, athletic 
activities, and other extracurricular and co-curricular activities. 
 
In the interest of protecting the health and safety of all students, please note the following Prohibited Items List: 

1.​ Toys, radios, television sets, CD players, cassette players, electronic games and cameras.  (With prior written 
permission of the Principal or designee, these items may be brought to school for special occasions.) 

2.​ Gambling devices—dice, playing cards, etc. 
3.​ Drugs, alcoholic beverages, narcotics, cigarettes, tobacco, cigarette papers, lighters, pipes, matches, 

look-alikes, and paraphernalia. 
4.​ Explosive devices, firecrackers, fire balls, cherry bombs, etc. 
5.​ Weapons, guns, knives, cake cutters, screw drivers, and/or other dangerous items. 
6.​ Toys which are realistic simulations of guns and knives. 
7.​ Gang/tagging identification paraphernalia, such as—a) Beepers, b) Gloves, c) Rags/Bandanas, d) Plastic 

hands, e) Felt tip pens and markers, aerosol paint containers, etching tools, or any other instrument used for 
the purpose of writing graffiti or tagging. 

  
The purpose of these Basic Dress Guidelines and Prohibited Items List and school uniform policies is not to infringe on 
any individual student’s rights to freedom of expression, but rather to encourage students to “dress for success” and come 
to school properly prepared for participating in the educational process.  Again, we ask your support and cooperation in 
providing a safe and orderly environment in which your children can learn. 
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Cell Phone and Smartwatch Policy 
 

Elderberry School follows the district’s “Student Use of Cellular Phone Policy” which is included below.   

Smart Watches are considered “other electronic communication devices” and fall under this policy.   
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Suspensions 
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(l)​ Knowingly received stolen school property or private property; 
(m)​ Possessed an imitation firearm.  As used in this section, “imitation firearm” means a replica of a firearm that 

is so substantially similar in physical properties to an existing firearm as to lead a reasonable person to 
conclude that the replica is a firearm. 

(n)​ Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 287, 288, or 289 or 
former section 288a of the Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal 
Code.  

(o)​ Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school 
disciplinary proceeding for purposes of either preventing that student from being a witness or retaliating 
against that student for being a witness, or both. 

(p)​ . Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.  
(q)   Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, “hazing” means a 

method of initiation or preinitiation into a pupil organization or body, whether or not the 
organization or body is officially recognized by an educational institution, that is likely to cause 
serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a 
former, current, or prospective pupil. For purposes of this subdivision, “hazing” does not include 
athletic events or school-sanctioned events. 

(r) Engaged in an act of bullying. For purposes of this subdivision, the following terms have the 
following meanings: 

(1) “Bullying” means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, and including one or more acts 
committed by a pupil or group of pupils as defined in Section 48900.2, 48900.3, or 48900.4, 
directed toward one or more pupils that has or can be reasonably predicted to have the effect of 
one or more of the following: 

(A) Placing a reasonable pupil or pupils in fear of harm to that pupil’s or those pupils’ person 
or property. 

(B) Causing a reasonable pupil to experience a substantially detrimental effect on the pupil’s 
physical or mental health. 

(C) Causing a reasonable pupil to experience substantial interference with the pupil’s 
academic performance. 

(D) Causing a reasonable pupil to experience substantial interference with the pupil’s ability 
to participate in or benefit from the services, activities, or privileges provided by a school. 

(2) (A) “Electronic act” means the creation or transmission originated on or off the schoolsite, by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, or 
other wireless communication device, computer, or pager, of a communication, including, but not 
limited to, any of the following: 

(i) A message, text, sound, video, or image. 

(ii) A post on a social network internet website, including, but not limited to: 

(I) Posting to or creating a burn page. “Burn page” means an internet website 
created for the purpose of having one or more of the effects listed in paragraph (1). 
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(II) Creating a credible impersonation of another actual pupil for the purpose of 
having one or more of the effects listed in paragraph (1). “Credible impersonation” 
means to knowingly and without consent impersonate a pupil for the purpose of 
bullying the pupil and such that another pupil would reasonably believe, or has 
reasonably believed, that the pupil was or is the pupil who was impersonated. 

(III) Creating a false profile for the purpose of having one or more of the effects 
listed in paragraph (1). “False profile” means a profile of a fictitious pupil or a 
profile using the likeness or attributes of an actual pupil other than the pupil who 
created the false profile. 

(iii) (I) An act of cyber sexual bullying. 

(II) For purposes of this clause, “cyber sexual bullying” means the dissemination of, 
or the solicitation or incitement to disseminate, a photograph or other visual 
recording by a pupil to another pupil or to school personnel by means of an 
electronic act that has or can be reasonably predicted to have one or more of the 
effects described in subparagraphs (A) to (D), inclusive, of paragraph (1). A 
photograph or other visual recording, as described in this subclause, shall include 
the depiction of a nude, semi-nude, or sexually explicit photograph or other visual 
recording of a minor where the minor is identifiable from the photograph, visual 
recording, or other electronic act. 

(III) For purposes of this clause, “cyber sexual bullying” does not include a 
depiction, portrayal, or image that has any serious literary, artistic, educational, 
political, or scientific value or that involves athletic events or school-sanctioned 
activities. 

(B) Notwithstanding paragraph (1) and subparagraph (A), an electronic act shall not constitute 
pervasive conduct solely on the basis that it has been transmitted on the internet or is currently 
posted on the internet. 

(3) “Reasonable pupil” means a pupil, including, but not limited to, a pupil with exceptional 
needs, who exercises average care, skill, and judgment in conduct for a person of that age, or for a 
person of that age with the pupil’s exceptional needs. 

(s) A pupil shall not be suspended or expelled for any of the acts enumerated in this section unless the 
act is related to a school activity or school attendance occurring within a school under the 
jurisdiction of the superintendent of the school district or principal or occurring within any other 
school district. A pupil may be suspended or expelled for acts that are enumerated in this section 
and related to a school activity or school attendance that occur at any time, including, but not 
limited to, any of the following: 

(1) While on school grounds. 

(2) While going to or coming from school. 

(3) During the lunch period whether on or off the campus. 

(4) During, or while going to or coming from, a school-sponsored activity. 
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(t) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction or attempted 
infliction of physical injury to another person may be subject to suspension, but not expulsion, 
pursuant to this section, except that a pupil who has been adjudged by a juvenile court to have 
committed, as an aider and abettor, a crime of physical violence in which the victim suffered great 
bodily injury or serious bodily injury shall be subject to discipline pursuant to subdivision (a). 

(u) As used in this section, “school property” includes, but is not limited to, electronic files and 
databases. 

(v) For a pupil subject to discipline under this section, a superintendent of the school district or 
principal is encouraged to provide alternatives to suspension or expulsion, using a research-based 
framework with strategies that improve behavioral and academic outcomes, that are age appropriate 
and designed to address and correct the pupil’s specific misbehavior as specified in Section 48900.5. 

(w) (1) It is the intent of the Legislature that alternatives to suspension or expulsion be imposed 
against a pupil who is truant, tardy, or otherwise absent from school activities. 

(2) It is further the intent of the Legislature that the Multi-Tiered System of Supports, which 
includes restorative justice practices, trauma-informed practices, social and emotional learning, 
and schoolwide positive behavior interventions and support, may be used to help pupils gain 
critical social and emotional skills, receive support to help transform trauma-related responses, 
understand the impact of their actions, and develop meaningful methods for repairing harm to the 
school community. 

(Amended by Stats. 2019, Ch. 279, Sec. 2. (SB 419) Effective January 1, 2020.) 
 
 
 
 
 
 
 
 
Suspension by Principal/Designee 
Suspension shall be imposed when other means of correction fail to bring about proper conduct, however, a student, 
including students with exceptional needs, may be suspended on a first offense for any reason in Education Code 48900 if 
the student violated subdivision a, b, c, d, or e if the principal/designee finds and declares that the student’s presence 
causes a danger to person or property, or threatens to disrupt the educational process.  As in the case of suspension from 
class, the student has the right to know the charges and offer an explanation of what happened.  In the case that the 
decision of the principal is to recommend expulsion of a student, further due process is afforded the student and the 
family. 
  
Suspension by Teacher From Class 
When other means of correction fail to bring about proper conduct, a teacher may suspend a student from class for up to 
two (2) school days under provisions of Education Code 48910.  The student has a right to know the reason(s) for the 
suspension and to have the opportunity to offer an explanation of what happened.  As soon as possible after the 
suspension, the teacher must notify the parent of the suspension and arrange a parent/guardian/teacher conference 
regarding the suspension.  A teacher may also refer a student to the principal/designee for consideration of suspension 
from school. 
  
Due Process 
Prior to the decision to suspend a student (except under emergency conditions) an informal conference must be held with 
the principal or principal/designee and pupil to afford the pupil an opportunity to know what he/she is accused of and to 
tell his/her side.  The parent shall be notified as soon as possible by telephone or other reasonable means of the decision to 
suspend a student.  A Notice of Suspension must be mailed to the pupil’s parent/guardian. 
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Bullying and Harassment Policy 
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Student Attendance Policy 
  

Establishing a routine of outstanding attendance and punctuality are critical to student achievement. Research shows that students 
with outstanding attendance habits do better on tests, earn better grades, are more likely to complete high school, attend college, and 

get better jobs as adults. 
  

All students are required by state law to attend school daily.  The only legal exceptions for absence from school are illness, medical 
necessity, and funeral services for a member of the immediate family.  All absences must be verified by a note or phone call from the 
child’s parent or guardian.  These are due when a student returns to school and can be turned in to the office.  All unverified absences 
are considered truant/unexcused.  A student is considered “truant” when they have 3 or more unexcused absences or  tardies. 
  

Please have your child arrive at school no later than 7:40 a.m.  Staff is on duty beginning at 7:15a.m. Students seated after 7:45 
a.m. will be considered tardy.  Tardiness due to doctor or dental appointments will be excused only when the school is provided with 
an original note, signed and dated by the doctor’s office. 
For safety reasons, students may enter campus no earlier than 7:15 a.m.  
  

It is our goal at Elderberry to increase daily student attendance to 97.7% for the school year. As parents, you play a very important role 
in setting the importance of daily school attendance.  This year we will have several continuing attendance incentives and 
interventions as listed below. 
 

PERFECT ATTENDANCE RECOGNITION 
  

Perfect Attendance:  Each trimester, students with Perfect Attendance will be rewarded.  A   student may have no more than 3 
tardies and/or early outs per trimester and 0 absences to be recognized for perfect attendance.  An absence may be made up by 
attending 1 Saturday School or completing Independent Studies.  
 

INTERVENTIONS/CONSEQUENCES 
Attendance Letters:  If absences or tardies become truant or excessive, attendance letters will be sent home and may require a 
conference with an administrator. 
  

School Attendance Review Team (S.A.R.T.):  If excessive absences or tardies continue to accumulate, a meeting will be scheduled 
with the student and parent to address the situation and to identify steps for   improving the student’s attendance.  
  

School Attendance Review Board (S.A.R.B.):  In the event that the above steps do not result in improvement, the student and parent 
will be referred to the OMSD S.A.R.B.  This meeting is held in the presence of district officials, probation officers, a District Attorney 
Representative, and a Department of Child Services representative to address the situation.  A contract will be signed by the parent and 
S.A.R.B. to improve    attendance.  
  

STRIVE FOR FIVE  
What is it?   
 
STRIVE FOR FIVE is a program to reward good attendance.  The goal is for each student and family to strive for only five or fewer 
absences in the entire school year.  There are 180 days of school.  Attending  school 175 days or more means your student would have 
a 97% attendance rate for the year.     
 
How does it work?   
Throughout the school year, the students who have less than 5 absences cumulatively will get to participate in a fun activity 
celebrating their success.   
 
In counting absences for our STRIVE FOR FIVE incentives, a student can make up an absence by attending one of our Academic 
Make-Up Academies (aka Saturday School) or completing Independent Studies.  
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Student Recognition 
 

We believe that high achievement requires high expectations.  Throughout the year, Elderberry Elementary recognizes 
student achievement in a variety of ways: 

 HONOR ROLL:   

Each trimester students in grades 1-6 will earn membership to the Elderberry Honor Roll for receiving a “3” or “4” 
trimester grade in all areas. Honor Roll Certificates will be presented at a special assembly for Honor Roll students.  
Parents will be notified of the recognition and assembly time about a week prior.  

  
CHAMPION OF THE MONTH RECOGNITION:   
Each teacher selects students based on character traits and/or academic achievement.  
  
CHAMPION TICKETS:   
Champion Tickets are given to students by Elderberry Staff members for outstanding achievement, demonstration of 
positive behavior choices and school service.  Champion Tickets are used in the Student Store to purchase rewards of the 
student’s choice.  
  
  
  
  
  
  

BE A CHAMPION! 
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General Information  
 
EMERGENCY CARDS 
Parents are required to fill out an emergency card every year.  It is very important for the safety of your child that the 
emergency card is kept up-to-date.  The emergency card is used by the office in the event your child becomes ill or has an 
accident at school.   
  

ANY CHANGES OF ADDRESS, TELEPHONE NUMBER, PARENT’S WORK OR NAME OF 
PEOPLE WHO HAVE PERMISSION TO PICK UP YOUR CHILD SHOULD BE REPORTED TO THE 
SCHOOL OFFICE IMMEDIATELY 
  

BIKES & SCOOTERS AT SCHOOL (Grades 3rd-6th): 
All bikes must be securely locked (space is limited) during the day and must be walked on and off campus.  Scooters are 
allowed and must be walked on and off campus. Bike and/or scooter privileges will be taken away if rules are not 
followed. Skates, and skateboards are not allowed and will be taken away and held until an adult picks it up.  Remember, 
there is only a limited amount of bike spaces, and it is the law that ALL students wear safety helmets when riding a 
bicycle or a scooter.  
  

LOST AND FOUND: 
The Lost and Found is kept in the quad.  Please ask your children to check it frequently in the event they have lost an item 
of clothing, lunch box, etc.  Placing your child’s name on personal items is important.  At the end of each trimester, items 
still remaining in the Lost and Found will be donated to charity. 
  

VISITORS/VOLUNTEERS TO CAMPUS: 
Elderberry would like to extend an open invitation to all parents who want to come visit our school.   
However, due to safety concerns, Elderberry is a closed campus.  All parents, guardians, volunteers, or other persons 
wishing to visit our campus must check in and out at the front office using a photo ID.  Communication should be made 
with the teacher prior to volunteering in the classroom. Volunteer packets are available in the front office and must be 
completed in order to volunteer in the classroom or on field trips.  
  

RELEASE OF CHILDREN: 
The law requires that children not be released to anyone other than their legal parents, guardians or persons stated on their 
emergency card.  If you desire otherwise at any time, please inform the office in writing.  Court papers indicating legal 
custody must be shown to the School Administrator to prevent release to a parent not having custody.  Release of students 
to parents during the school day must follow this procedure: 
​ 1.  The parent goes to the office and gives the child's name and room number to the office staff. 
​ 2.  The parent signs the sign-out sheet in the office. 
​ 3.  Parent must present a photo ID upon request.​  
  

LUNCH/BREAKFAST: 
Elderberry will be serving breakfast and lunch daily during the school year. Breakfast is served beginning at 7:15. Please 
see the front office or cafeteria lead with any questions.  Breakfast and lunch is free to all students.  
  

MEDICATION AT SCHOOL: 
All medication taken at school must be authorized by a doctor.  The district requires that:  

1.  All medication be brought in its original container to the health office 
2.  Properly labeled by the pharmacy  
3.  Registered with the school Health Office  
4.  Given with a signed parent and doctor consent, using the district form  
5.  Brought to the school by a parent or guardian and NEVER in the possession of the student. 
6.  All over-the–counter medication must be given by parent/guardian and must not be in the possession of the 

student.  
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PARENT CONFERENCES/REPORT CARDS: 
Report cards are issued three times each year.  Parent conferences are scheduled two times per year.  Through this process, 
parents and teachers may work more closely toward helping the child in any areas of need. Parents may also request a 
meeting with the teacher at any time. Please schedule this meeting by calling the front office or emailing the teacher.  
  
TEXTBOOKS 
Your child will be issued textbooks for use during the school year.  The following rules apply to the use of school 
textbooks: 
1) Books are loaned to students for use during the school year free of charge, including consumable workbooks and are 

expected to be returned in the same condition as when received (except workbooks) less normal wear and tear.  Each 
pupil is held responsible for the proper care of materials loaned to him/her.  Failure to pay for lost or damaged books 
will result in report cards being held. 

2) If books are lost or destroyed while issued to the student, the school must be reimbursed for the cost of the book before 
another can be issued.   

3) It is the policy of Elderberry School to follow the provision of section 48904 of the Education Code, which states that 
schools may “...withhold the grades, diploma, and transcripts of the pupil responsible for the damage until the pupil or 
the pupil’s parents or guardian has paid for the damages…”.  Parents will be notified if their child is required to pay 
for a lost or damaged book.  The prices for books on the California State Instruction Materials Price List range from 
approximately $5.00 to approximately $100.00. 

 
NUTRITION POLICY 
New state guidelines were established that further regulate what students can be given to eat at school.  They are based on 
nutritionally sound principles that promote healthy living and learning.  The Ontario-Montclair School District took these 
new guidelines and developed a nutritional policy.   
  

The staff at Elderberry School applauds this renewed emphasis toward better health for our students – your children.  We 
ask that parents not bring any items no longer permitted.  These include cakes, cookies, candy, sodas, or any homemade 
goods.  If you would like to bring a food item to a classroom, it is now especially important that you speak with the 
teacher beforehand.  She/he will suggest items that are now permitted, such as fruit bars, baked chips, graham crackers, 
pretzels,  yogurt, and 100% fruit juices.  She/he will also be able to plan when that item can be shared. 
  

Thank you for your cooperation with this new policy.   The children of Elderberry School will be healthier, stronger – and 
therefore even better learners – as a result of our cooperation. 
  
HOMEWORK POLICY: 
Homework assignments will be made based on the Ontario-Montclair School District’s Homework Policy:  Daily 
homework assignments should normally include an average of one-half hour at the primary level (1-3), and one hour at 
the intermediate level (4-6), 3-4 days per week.  Our staff will choose these carefully from various areas in the curriculum 
where the need is determined.  These tasks will be prescribed to strengthen and apply objectives previously taught. 
  
OTHER SCHOOL SERVICES: 
 Health Services:  School Nurse and/or Health Aide are available to assess and attend to the health needs of the 

students. 
  

 Psychologist:  On campus part-time to assist staff in diagnosing and meeting special  needs of students. 
  

 Speech/Language Therapist:  On campus daily to assist student with speech and language problems. 
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 Instrumental Music Teacher:  On campus part-time to instruct instrumental music programs. 
  

 Resource Specialist Teacher:  On campus daily to instruct students with specific diagnosed learning disabilities. 
  

 Bilingual Support:  Teachers and aides on campus to assist our non– and limited-English speaking students and 
families. 

  

 GATE Program:  After school program to extend/enrich learning for identified gifted and talented students. 
  

 Extended Day:  Montclair After School  is an afterschool program available to students K-6. Information is 
available in the front office. The YMCA offers a child care program for our students at a nominal fee.  

  

 Computer Education:  One-to-one computer access helps students develop knowledge, skills and attitudes 
allowing them to function effectively in a technological society.  All students must fill out a “User Agreement Form.” 

  
 Library: Students can visit the library to check out reading level appropriate books for a week or two at a time. 

Teachers and the librarian will assist in the selection of books as needed.  
  

 Counseling:  Available to assist students with their social and emotional well-being. 
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Promotion/Retention  
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Title 1 Parent Involvement Policy  
     Title I School-Level Parental Involvement Policy​

 Elderberry Elementary 

2025-2026  

Elderberry Elementary has developed a written Title I parental involvement policy with input from Title I 
parents. Input is collected from parents through various parent meetings. It has distributed the policy to parents 
of Title I students. The policy will be distributed with the beginning of the year packet that is sent home with all 

students. It will be given to new students after the first day with enrollment packets. The policy describes the 
means for carrying out the following Title I parental involvement requirements [20 USC 6318 Section 

1118(a)-(f) inclusive]. 

Involvement of Parents in the Title I Program 

To involve parents in the Title I program at Elderberry Elementary, the following practices have been 
established: 

●​ The school convenes for an annual meeting to inform parents of Title I students about Title I 
requirements and about the right of parents to be involved in the Title I program. This is done at our 
parent meetings, where the principal shares a presentation to families. 

●​ The school offers a flexible number of meetings for Title I parents, such as meetings in the morning or 
evening. 

●​ Title 1 presentation is shared at various parent meetings. 
●​ The school involves parents of Title I students in an organized, ongoing, and timely way, in the 

planning, review*, and improvement of the school’s Title I programs and the Title I Parental 
Involvement Policy. 

●​ Principal reviews data, and seeks input from parents from School Site Council, SELPAC, GATE, and 
Special Education parent Committee. 

●​ The school provides parents of Title I students with timely information about Title I programs. 
●​ Elderberry Elementary provides information about Title I programs during SELPAC, School Site 

Council, and Gate Parent meetings and Special Education meetings. 
●​ The school provides opportunities for regular meetings that allow the parents to participate in decisions 

relating to the education of their children.  Parents of Title 1 students are available to participate in the 
decision making process relating to the education of their children at School Site Council, GATE Parent 
meetings, Student Study Team meetings, and parent engagement committee meetings. 

School-Parent Compact 

Elderberry Elementary distributes to parents of Title I students a school-parent compact. The compact, which 
has been jointly developed with parents, outlines how parents, the entire school staff, and students will share the 

responsibility for improved student academic achievement. It describes specific ways the school and families 
will partner to help children achieve the State’s high academic standards. It addresses the following legally 

required items, as well as other items suggested by parents of Title I students. 
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●​ The school’s responsibility to provide high-quality curriculum and instruction 
●​ The ways parents will be responsible for supporting their children’s learning 
●​ The importance of ongoing communication between parents and teachers through, at a minimum, annual 

parent-teacher conferences; frequent reports on student progress; access to staff; opportunities for 
parents to volunteer and participate in their child’s class; and opportunities to observe classroom 
activities 

●​ Parent input is taken to jointly develop the school-parent compact. The compact is distributed with the 
beginning of the year information or as students enroll throughout the school year. 

Building Capacity for Involvement 

Elderberry Elementary engages Title I parents in meaningful interactions with the school. It supports a 
partnership among staff, parents, and the community to improve student academic achievement. To help reach 

these goals, the school has established the following practices. 

●​ The school provides parents of Title I students with an explanation of the curriculum used at the school, 
the assessments used to measure student progress, and the proficiency levels students are expected to 
meet. Parents of Title 1 students are given information regarding the curriculum used at school, the 
assessments used to measure student progress, and the proficiency levels students are expected to meet 
during Back to School Night, School Site Council, Parent Conferences, Open House, and Student Study 
Team Meetings, (and at any time a parent requests a meeting with teacher and, or administration.) 

●​ The school provides Title I parents with materials and training to help them work with their children to 
improve their children's achievement. This training is provided through graded level parent workshops 
and parent conferences. 

●​ With the assistance of Title I parents, the school educates staff members about the value of parent 
contributions, and on how to work with parents as equal partners. 

●​ The school coordinates and integrates the Title I parental involvement program with other programs, and 
conducts other activities, such as parent resource centers, to encourage and support parents in more fully 
participating in the education of their children. Parent workshops and parent education opportunities are 
offered throughout the year at the school site and through the district parent center. 

●​ The school distributes Information related to school and parent programs, meetings, and other activities 
to Title I parents in a format and language that the parents understand. All written parent notices and 
ConnectEd messages are sent in English and Spanish (or can automatically be translated via 
ParentSquare). 

●​ The school provides support for parental involvement activities requested by Title I parents. Parents are 
surveyed to determine focus areas appropriate each year. Parent input is also collected at all parent 
meetings. 

Accessibility 

Elderberry Elementary provides opportunities for the participation of all Title I parents, including parents with 
limited English proficiency, parents with disabilities, and parents of migratory students. Information and school 
reports are provided in a format and language that parents understand. All parent meetings and notifications are 

translated in Spanish. Information is distributed to appropriate groups or school-wide depending on the topic 
and purpose of the meeting.  
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School-Parent Compact  
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School-Parent Compact  
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Bike and e-bike Policy and Permission Slips   
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